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Urbana & Champaign Sanitary District 
Job Description 

Job Title:	Operator 					
FLSA Status:	Nonexempt	Job Group:	Union / Non-supervisory
Department:	Wastewater Treatment Operations	Division:	Operations & Maintenance	

General Summary of Job:
Performs, under close observation during the training program, progressively more responsible and complex duties related to the efficient operation of processes, equipment, and procedures for the processing of wastewater and bio-solids in order to consistently meet State and Federal discharge regulations.
Essential Responsibilities and Examples of Duties:
1. Gains competency in operating and trouble-shooting treatment processes and plant equipment under close observation and according to established guidelines and procedures to meet discharge permit conditions.  Monitors and uses data provided through SCADA system, gauges, meters, and control panels to ensure quality of processes.
· Completes daily shift duties and expectations without overlooking issues from previous shift or leaving uncompleted work for the following shift.
· Mixes and transfers process chemicals utilizing established safety standards and processes.
· Interprets data developed from laboratory tests or on sight testing to ensure that State and Federal discharge regulations are being met.
· Works as needed on different shifts and plant locations to gain competency in the performance of the full range of treatment units and processes. 
· Uses and updates resources to plan, organize, and complete work.
· Uses data acquired from SCADA system to develop and implement the appropriate response to alarms at Southwest plant and at lift stations. 
2. Maintains records/logs ranging from simple to complex and correctly interprets data according to established guidelines and SOP’s including: 
· Maintains daily log sheets, journals, and checklists according to established timeline and standards.
· Records and reports abnormal or unusual equipment operation to designated person according to established procedures.
3. Performs preventive maintenance functions as assigned to Operations.
· Cleans equipment as assigned according to established safety and procedural guidelines.
· Cleans assigned plant area(s) according to established guidelines
4. Completes specific job competencies for continued employment including participation in required training and educational programs.  Demonstrates ability to increase job knowledge, integrates learning by demonstrating ability to respond to problems, and gains competency in the operation of equipment and processes.
5. Effectively communicates and works as a team member with employees in own and other departments.  Increases knowledge by frequent interaction and training with co-workers and managers.
6. Performs additional duties as requested.
Skills, Knowledge and Abilities Required:
1. Work requires ability to read, write, and perform mathematical calculations at a level normally acquired through completion of a high school education or equivalent.  Training and education through an environmental training program is preferred.
2. Work requires the ability to obtain a Class 4 Illinois Wastewater Treatment Operator Certification at the end of the training period in order to promote to an Operator I position.
3. Work requires ability to operate heavy machinery and equipment related to wastewater treatment processes.
4. Work requires ability to understand and carry out written and oral instructions.
5. Work requires ability to follow established safety guidelines while performing required tasks.  Work requires ability to recognize situations that may present hazardous or unsafe conditions or and to respond in a manner consistent with established safety guidelines and training.
6. Work requires ability to identify abnormal conditions or situations that may result in plant upset.
7. Work requires interpersonal skills to effectively and tactfully communicate with and to share knowledge with co-workers.
8. Work requires analytical skills and attention to detail in order to interpret data from laboratory or on-site tests.
9. Work requires current Class D driver’s license, a safe driving record, and the ability to be covered by District vehicle insurance.
Physical Requirements:
1. Work requires ability to lift, carry, push, and pull with hands and arms objects weighing up to 25 pounds on a frequent basis and up to 50 pounds on an occasional basis.
2. Work requires the ability to reach, grab, and maneuver with arms and hands in various positions, including overhead, for up to 2 minutes at a time on a frequent basis. 
3. Work requires manual dexterity to assemble and disassemble pipe fittings and other equipment.
4. Work requires the ability to climb ladders and stairs on an hourly basis and requires climbing while carrying up to 25 pounds on a daily basis.
5. Work requires the ability to bend, kneel, stoop, and maneuver in small spaces for up to 10 minutes at a time while performing various tasks.  
6. Work requires the ability to walk around plant on an ongoing basis.  Work requires ability to walk over rough terrain and/or uneven surfaces in all types of weather conditions on an occasional basis.
7. Work requires the ability to stand for up to one hour at a time on a frequent basis.
8. Work requires ability to proofread and check documents for accuracy on an ongoing basis.
9. Work requires the ability to use a keyboard and video display terminal to enter, transform, receive, retrieve, and/or audit information and data on an hourly basis.
10. Work requires ability to observe and interpret information from monitors, gages, and control panels on an ongoing basis.
11. Work requires sufficient visual and auditory acuity to interact and communicate with others.
Reporting Relationships:
1. Reports to the Supervisor of Wastewater Operations or the shift coordinator at the assigned plant.
Working Conditions:
1. Works in areas that may be uncomfortable due to dampness, temperature, noise, odors, dust, and dirt.
2. Work requires exposure to extremes in temperature when traveling between locations and/or when assisting with scheduled plant maintenance.
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